
 

 

WIAB 12-05 
 
DATE: June 9, 2006 
 
TO:  All WIA Subrecipients 
 
FROM: Joni Booth, Chief, Accounting 
 
SUBJECT: WIA Participant Accruals for Program Year 2005 
 
 
The WIA participant payment system will close on June 29, 2006 for this program year ending June 30.  
All payments made by 2:00 p.m. on June 29 will be reflected in the system (If a payment does not 
appear, it has not been paid.).  On June 30, the system will begin generating accruals for payments not 
made. 
 
The accruals will open July 5 and close July 6 by noon Pacific Daylight Time.  All WIA case 
managers will have the opportunity to view and modify system accruals and to enter accruals not 
shown (see box below). 
 
Remember, accruals should be made for unpaid participant expenses that have actually occurred on or 
before June 30.  Also, the system will accrue to the participant completion date.  So, verify completion 
dates before the system closes, which will reduce accrual changes. 
 
Please direct any questions or problems to your grants manager. 
 
 

TO VIEW & MODIFY ACCRUALS 
 

Logon to the WIA Management Information System (MIS) 
https://cl.idaho.gov/applications/wia/login.asp 

(Security clearance is required) 
 

Select Accounting/Payroll, followed by WIA Participant Manual Accruals. 
Then follow the instructions in red on the screens. 

 
The screens are designed to be generally self-explanatory.  However, more detailed 

instructions are shown in the illustrations below, if needed. 
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